Sample IRS Letter Re: Tax Status 
Date

District Director 
Internal Revenue Service 
Customer Service Unit 
31 Hopkins Plaza 
Baltimore, MD 21201

Via FAX - 410/962-0650

Dear Director:

I am writing to request a letter of determination which states the tax-exempt status for the ___________________ (organization’s name) ______________.

The organization’s Federal Identification Number is ____________, located at ____________________________ (address) ________________. 

Thank you for your attention to this matter.

Sincerely,
 
 

 

Name 
Title 

